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Required Documents:

Interested and eligible candidates are requested to submit the following documents to the HR

Division at hrd@moha.gov.bt by 8th October 2025:

1. Letter of intent(application) with contact number and email address.
2. Updated CV generated from ZEST, verified by the respective HRO.
3

. Moderation/performance scores for the last two years, signed and sealed by the concerned
HRO.

Valid Security Clearance Certificate (HRD will verify online)

Valid Audit Clearance Certificate (sought for the purpose of Interview: HRD will verify
online)

6. No Objection Certificate (NOC) routed through the respective HRC of the working agency

(for applicants parented by MoHA)
/. No Objection Certificate (NOC) routed through the respective HRC of the working agency

and parent agency (for applicants outside MoHA)

8. Leadership Potential and Situational Judgment Test (LP&SJT) Certificate (Psychometric
Test Certificate).

9. Integrity Course Completion Certificate (Level I & II): Certificate of completion of e-
learning course on ‘Ethics and Integrity’ administered by Anti-Corruption Commission.

10.Leadership Development Program (LDP) Certificate: Certificate of completion of
Leadership Development Program administered by Royal Institute of Management.

Y.

Notes:

1. Shortlisting of candidates will be based on the submitted list of required documents.
2. Dates for the selection process including the selection interview will be communicated to

the shortlisted candidates via email.

For any inquiries, please contact the focal HRO at HRDD during office hours or email at
hrd@moha.gov.bt.
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